
Welcome 
Welcome to Mount Vernon Weekday School, we understand that making the 
right preschool choice can be a real challenge.  We are here to help you.  It is 
our intent to help ensure the healthy development of your child.  Our “home 
away from home” offers a high quality alternative to traditional preschool 
education.  We work with you in the best interest of your child.  Our mission 
is to provide you with a quality preschool experience and peace of mind.  
Mount Vernon Weekday School is here to provide your child with a safe, 
loving, stress-free, and educationally rich environment.     

 
Our children are our future, let us help them grow through: 

 
• Leadership 
• Communication 
• Critical Thinking   
• Problem Solving 

• Creativity 
• Values and Ethics 
• Empathy 
• Citizenship 

 
Our Program Goals 

• To provide experiences which enhance each child’s social, physical, 
intellectual, emotional and creative growth.  

• To offer a curriculum that is child-centered, open-ended, and process 
oriented. 

• To create opportunities for exploration and experimentation. 
• To help children understand their feelings and the feelings of others. 
• To allow children choices and decision-making opportunities. 
• To develop critical thinking and problem-solving skills. 
• To promote acceptance of diversity through anti-bias practices. 
• To promote self-esteem, confidence, individuality, positive self-

image, autonomy, and success. 
 

“Each time one prematurely teaches a child something he could have 
discovered for himself, that child is kept from inventing it and 
consequently from understanding it completely.” – Jean Piaget 
 
These areas of growth and development are incorporated into the daily 
lesson plans, which experienced teachers bring to life in appropriate and 
attainable ways.  All children are encouraged to progress at their own pace 
and according to individual needs and abilities. 
 
 



Philosophy 
Our curriculum encompasses methods prescribed by various teaching 
models such as Piaget, Reggio Emilia and Montessori.  We incorporate what 
we feel are the best of each model into our program; as they fit our 
philosophy of child development and early childhood education.  Our school 
also follows guidelines set forth by the National Association for the 
Education of Young Children (NAEYC).  Their standards require teachers to 
employ developmentally and age appropriate practices with each child.  
Although academics are extremely important, Mount Vernon Weekday 
School believes that young children do not really learn through a rote 
approach, employing techniques such as worksheets and drill skills.  We 
believe that real learning happens when children are taught an emphasis on 
process instead of product.  In essence, we believe that children learn best 
through play.  Each teacher facilitates learning through interesting and 
engaging planned activities.  The children enjoy their “play” while they are 
meeting goals that are set forth for them.  Teachers are flexible and sensitive 
to needed changes in curriculum, based on the needs and interests of the 
children.   

 
Curriculum 

Children become the source of their own learning.  They are given 
opportunities for hands-on experiences, incorporating exploration and 
experimentation in a safe non-threatening environment.  Teachers are 
available to facilitate and encourage the learning process.  Children learn 
academics using this approach.  However at Mount Vernon Weekday School 
we believe the emphasis should be on giving children skills that are critical 
to this stage of development.  Our goal is to equip children with the tools 
that they will need to become successful students.  These tools must include 
critical thinking, problem solving, conflict resolution, life skills and social 
cognition; as well as a values system based on respect.  We believe that 
these tools will empower children to accomplish whatever they dream.  All 
children are encouraged to progress at their own pace and according to 
individual needs and abilities.  Our program embraces respect for differences 
through curriculum and natural experiences.  It is our goal for all the 
children to possess a positive self-image and feel affirmed in their own 
identity.  It is our hope to have each child leave our school equipped with the 
essential skills needed to succeed in future educational endeavors.  In 
striving for these goals we know we are doing the very best. 



 
Mount Vernon Weekday School Staff 

Our staff is comprised of warm, kind and loving individuals who are 
experienced and qualified early childhood professionals. 
We strive to select our teachers based on their level of dedication, 
professionalism, knowledge, nurturing personality and experience.  All must 
posses an ability to educate and care for children with love and respect.   
We provide in-service professional development training throughout the 
year.  We maintain a low staff to child ratio that meets and exceeds state 
guidelines.  It is our belief that the success of our school is based on quality: 
the staff, the curriculum and the environment.  We are constantly striving to 
expand and improve. 

 
The key to our success 

• Commitment to quality education  
• Partnering with parent 
• Timely communication 
• Team oriented staff 
• Dedicated professional staff 
• Large cheerful classrooms 

Proven effective 
Mount Vernon Weekday School is set apart from other early childhood 
settings by the experienced professional team of teachers and management.  
Having successfully created and implemented a loving nurturing 
environment, we provide the expertise critical to the successful development 
and daily operation of a preschool facility.  Our program is designed and 
customized to meet the needs of each specific age group.  A predictable and 
consistent environment provides our children with a sense of security and 
trust.  All children are treated as active participants rather than passive 
recipients.  We encourage all children to take pride in their milestones. 
 
The program at Mount Vernon Weekday School exceeds all state 
requirements.  We utilize the best materials available, introducing your child 
to an exciting learning environment, rich in content.  High standards and 
superior performance from our staff can be expected.  We truly invite 
comparison.    
 
 
 
 



POLICIES 
	  

ADMISSION 
 
Mount Vernon Weekday School serves children ages 2 years through 5 
years.  
 
Mount Vernon Weekday School admits children of any race, religion or 
ethnic origin to all the rights, privileges, programs and activities.  In 
addition, the board will evaluate children with special needs prior to 
admittance to ensure that their needs can be reasonably accommodated.  
 
Mount Vernon Weekday School reserves the right to exercise its privilege to 
withdraw any child from our program should it be determined that we 
cannot meet the needs of the child or the family or should it be determined 
that the safety of the child or the safety of other children is at risk.  Such 
decisions will be made by the director in collaboration with the teachers and 
will be made known privately to the family.  Appeals of any decisions may 
be made through the Mount Vernon Weekday School Board.  
 
Mount Vernon encourages that all children entering the Cardinals or Zebras 
be potty independent.   
 
REGISTRATION 
 
To register a child for Mount Vernon Weekday School, a parent or guardian 
must 
• Complete all forms in the registration packet. 
• Provide a copy of the child’s current and complying immunization 

records by their first day of school. 
• Present a copy of the child’s birth certificate for recording purposes 
• Pay an annual registration fee and the last month’s tuition. 
 
Mount Vernon Weekday School cannot hold a place for any child unless the 
full registration packet is completed and all the required information listed 
above is turned into the director.   
 
TUITION  
Tuition is paid monthly.  Full tuition must be paid regardless of absences, 
holidays, inclement weather or closings beyond our control.  Tuition fees are 



due on the first Mount Vernon Weekday School day of every month and are 
considered late after the 8th day of the month.  A $10.00 late fee will be 
assessed on the 8th day of the month.  All payments must be given to the 
director.  Credit card payments incur a 3% mark-up. 
 
Should 20 calendar days pass without tuition being paid, and no contact 
made with the director your child will be withdrawn from the program.  To 
have your child return to the program (space permitting) you will have to re-
register and pay registration fees again. 

If tuition is 30 days late, the student will be suspended from all enrichment and after 
school activities.  
 
If a family is 60 days delinquent with tuition either a written payment arrangement needs 
to be arranged with the director or the student is suspended from the program until full 
payment is received. 

Parents will be notified of any personal checks returned to Mount Vernon 
Weekday School for insufficient funds.  If a check has been returned, the 
parent must pay all bank fees. 
 
Should you have any questions about the tuition policies at Mount Vernon 
Weekday School, please ask the director to review them with you. 
 
If Mount Vernon Weekday School is forced to closed for unforeseen 
circumstances such as natural disaster or crisis tuition and fees cannot be 
refunded for that period. Families that have paid for multiple months in 
advance will receive a reimbursement of future months tuition. Current 
month tuition will not be refunded.  
 
DISCIPLINE: 
 
All children at Mount Vernon Weekday School will be expected to respect 
the teachers and the property of the program.  Positive reinforcement and 
clear communication of expectations usually prevent behavioral problems.  
However, if needed, these steps will be followed: 
• Praise positive actions, discourage negative actions. 
• Redirect focus from the situation where the problem occurred. 
• Teacher will relax with child in a safe area.  
• Corporal punishment is never used at Mount Vernon Weekday School. 



Ultimately, the safety of all the children must always come first.  If needed, 
Mount Vernon Weekday School reserves the right to release any child from 
our program.   
 
CLOTHING 
 
Disposable diapers must be used.  Children should bring more than one set 
of spare clothes.  Everything should be labeled with first and last name. 
 
Children should wear comfortable and washable play clothes.  The child 
should be able to go to the bathroom unassisted.  Children should also wear 
comfortable, close-toed, safe shoes.  Dress shoes, shoes with high heels or 
“flip flops” are not considered safe and should not be worn at the Mount 
Vernon Weekday School. 
 
Assume that children will play outside every day; please dress them 
appropriately.  Mount Vernon Weekday School will use good judgment to 
determine if the weather is suitable for outdoor play.   
 
All outerwear (coats, sweaters, jackets, hats) should be marked clearly with 
the child’s name.  Mount Vernon Weekday School will not be responsible 
for lost clothing items. 
 
Every child must maintain a change of clothing in their bag including 
underwear, pants, socks and a shirt.  Mount Vernon Weekday School does 
not provide changes of clothing.  If children are in diapers or pull-ups, please 
provide them. Parents/caregivers will be contacted to pick up their child 
from preschool if there are no spare clothes provided. 
 



PROCEDURES 
 
Mount Vernon Weekday School operates Monday through Friday, 9:15 am - 
12:15 pm 
 
Children will not be accepted before 9:15 am. 
 
Office hours are from 9:00 am until 12:30 pm and all business should be 
transacted during these hours.  However, the director will be spending time 
in the classrooms.  If s/he is not available please leave a note with your name 
and phone number and the director will call you as soon as possible.   
 
SCHOOL CLOSINGS: 
Mount Vernon Weekday School will close in conjunction with the Fairfax 
County General School District schedule. 
 
Closing For Inclement Weather: 
Mount Vernon Weekday School will close for inclement weather if the 
Fairfax County School District closes.  The safety and welfare of our 
children and staff traveling to and from Mount Vernon Weekday School are 
of the utmost importance.  To receive notification of closings due to 
inclement weather, tune into any major television station or radio station at 
5:00 a.m. that morning.  If Fairfax County Schools are closed, Mount 
Vernon Weekday School will be closed as well. 
 
ENTERING AND EXITING Mount Vernon Weekday School 
 
Late fees will be assessed for any parent picking up their child late from any 
program.  Children picked up later than 12:15 pm will be charged a late fee 
of $15.00 for the first 10 minutes and $1.00 per minute after that.   
 
Parents or guardians must park in the designated parking spaces in the 
parking lot.  The yellow lined curb area is for emergency vehicles only.  A 
car should not be left unattended in the parking area. 
 
A parent or guardian must escort the child into the classroom.  Under no 
circumstances may a parent or guardian drop the child off without entering 
the building.  Parents should pick up and drop off their child/ren from the 
classroom.   
 



No child should ever be allowed to run freely throughout the building or 
leave the building without his/her parent.  Once parents have removed their 
children from the direct supervision of the caregiver, the parent or 
caregiver/guardian is then totally responsible for the safety and behavior of 
the child/ren.   
 
No child will be released to any person other than a parent or guardian listed 
on the registration form and known to the Mount Vernon Weekday School 
unless the Mount Vernon Weekday School is notified in writing and is 
provided with that person’s driver’s license number. The person must 
present a valid ID to pick up the child. No ID means the child will NOT be 
released to the guardian.  Upon the discretion of the director, telephone 
notification may be accepted in emergency situations.  Mount Vernon 
Weekday School’s primary concern is the safety of each and every child; 
therefore, no exceptions will be made to this procedure.   
 
PARENT PARTNERS PROGRAM 
 
The success of every child’s experience at Mount Vernon Weekday School 
relies greatly on positive and open communication between the child’s 
parents and the teaching staff.  However, between the hours of 9:00 and 
12:30 teachers are responsible for children; and to maintain a safe 
environment, will not be available for conferences.  Should you need to 
speak with a teacher about a problem with your child, please call ahead and 
we will arrange a time to talk.   
 
Each month during the school year Mount Vernon Weekday School will 
provide a newsletter informing the parents of upcoming events in their 
child’s room.  The Parent Bulletin Board also contains all note-worthy 
information.   
 
PARENT VISATION 
 
Mt Vernon welcomes parent participation in the classroom. Parents and 
teachers work together to ensure success and learning in their children! We 
really appreciate a heads up when parents come to visit.  We consider it a 
professional courtesy.  We have an open door policy but when a parent is 
coming all day, we might have something happening like another parent 
coming or a Special Ed teacher visiting.   

	  



1. We	  do	  have	  some	  points	  we	  like	  to	  cover	  with	  parents	  that	  are	  
visiting	  all	  day.	  You	  are	  in	  a	  confidential	  setting.	  	  If	  you	  have	  
concerns	  or	  questions	  regarding	  events	  in	  the	  classroom,	  please	  
make	  sure	  you	  address	  them	  with	  the	  teacher	  or	  the	  director,	  not	  
with	  other	  parents.	  	  	  

2. At	  times	  students	  receive	  Special	  Education	  services	  or	  
evaluations	  in	  our	  classrooms.	  	  It	  is	  up	  to	  that	  student’s	  parent	  if	  
they	  would	  like	  another	  parent	  in	  the	  room	  during	  that	  period.	  	  If	  
they	  do	  not,	  we	  might	  have	  to	  ask	  you	  to	  visit	  at	  a	  different	  time.	  

3. We	  try	  to	  keep	  to	  1	  parent	  visitation	  at	  time	  in	  order	  to	  keep	  order	  
in	  the	  classroom.	  	  Having	  a	  parent	  in	  the	  classroom	  is	  very	  
exciting!	  	  Having	  2	  sets	  of	  parents	  in	  the	  room	  can	  be	  
overwhelming.	  

4. Please	  consider	  how	  your	  child	  will	  respond	  to	  you	  in	  the	  
classroom.	  	  If	  your	  child	  does	  not	  separate	  from	  you	  easily	  or	  can	  
not	  share	  you,	  consider	  how	  to	  handle	  this	  before	  coming	  into	  the	  
classroom.	  Take	  an	  extra	  minute	  to	  talk	  to	  the	  teacher	  or	  director	  
before	  coming	  into	  the	  room.	  	  If	  you	  need	  to	  observe	  for	  behavior,	  
maybe	  observing	  from	  the	  door	  or	  on	  the	  playground	  could	  work	  
better.	  	  Brainstorm	  together	  and	  come	  up	  with	  a	  plan	  that	  will	  
work	  best	  for	  all	  involved	  and	  benefit	  your	  child.	  

5. When	  visiting	  a	  classroom	  to	  observe	  how	  your	  child	  interacts	  
with	  other	  students,	  it	  is	  important	  to	  try	  not	  to	  interact	  with	  your	  
child.	  	  Your	  child	  is	  aware	  of	  your	  presence	  in	  the	  classroom	  but	  
as	  much	  as	  possible	  you	  want	  to	  get	  a	  genuine	  feel	  for	  how	  the	  
child	  interacts	  with	  his	  peers.	  	  If	  you	  as	  a	  parent	  is	  interacting	  
with	  your	  child	  or	  interfering	  with	  his	  peer	  interaction,	  you	  will	  
not	  get	  a	  genuine	  idea	  of	  his	  day.	  	  As	  it	  is,	  your	  presence	  will	  
probably	  throw	  your	  child	  off	  a	  little	  bit.	  

6. Ultimately	  our	  goal	  is	  to	  make	  you	  and	  your	  child	  happy	  and	  
productive.	  	  Please	  let	  us	  know	  how	  we	  can	  do	  that.	  	  	  

 
 
HEALTH ISSUES 
 
Only doctor-prescribed medications may be given while the child is at 
Mount Vernon Weekday School.  No medication can ever be left in the 
classroom or in the child’s bag.  All medications must be in the original 
prescription container labeled with the child’s name and instructions, and 



handed to the director.  Mount Vernon Weekday School reserves the right to 
decline administration of prescription drugs or treatments when concern for 
the child or for the liability of the Mount Vernon Weekday School warrants. 
 
Placing/leaving medication such as Tylenol, Benadryl, inhalers or any over 
the counter or prescribed medication in your child’s school bag can be cause 
for dismissal from the school.  
 
In order to ensure a safe, healthy environment we request that parents take 
the responsibility for making certain their child is well before coming to 
school.  All children will participate in all indoor/outdoor activities unless 
the parent presents a signed doctor’s statement.   
 
Upon the recommendation of the Committee for Control of Infectious 
Diseases of the American Academy of Pediatrics, a child should not be taken 
to Mount Vernon Weekday School when any one of the following exists: 
 
• Fever (Anything above 100 degrees) 
• Vomiting 
• Diarrhea 
• Nasal discharge with fever or onset of common cold 
• Any symptoms of childhood diseases 
• Sore throat or Croup 
• Any unexplained rash or skin infection 
• Eye infections 
• Head Lice 
In addition, no child will be allowed back into Mount Vernon Weekday 
School until the child has been free from a temperature for 24 hours.  
Similarly no child will be allowed back into Mount Vernon Weekday School 
until the child has been free from vomiting or diarrhea for 24 hours.   
 
The Staff will determine if a child is ill upon arrival or becomes too ill to 
remain at school during the day.  Parents or emergency contacts will be 
notified and expected to pick up the ill child promptly. If a child is not 
picked up promptly, additional cost or actions can occur at the director’s 
discretion.     
 
Staff is also not allowed to apply bug spray, sunscreen or diaper cream to 
your child. Please apply it prior to coming into school.  



STAFF	  TRAINING	  
	  
All	  Staff	  Members:	  
	  

• Are	  certified	  in	  CPR	  &	  First	  Aid	  
• Complete	  16	  CEUs	  annually	  
• Are	  finger-‐printed	  at	  the	  time	  they	  are	  hired	  and	  re-‐checked	  every	  
5	  years	  thereafter.	  

• Complete	  a	  CPS	  background	  check	  in	  the	  state	  of	  Virginia	  and	  any	  
state	  they	  have	  lived	  in	  during	  the	  previous	  5	  years.	  This	  is	  
completed	  at	  the	  time	  they	  are	  hired	  and	  rechecked	  every	  3	  years.	  

• Complete	  annual	  health	  exams	  as	  required	  by	  the	  state	  health	  
department	  and	  are	  checked	  for	  TB	  every	  2	  years.	  

	  
	  
Mt	  Vernon	  Weekday	  School	  us	  covered	  for	  liability	  by	  Church	  Mutual	  
Insurance	  Company.	  
 
 


